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PosiƟon DescripƟon 

Neighbors, Inc. is a non-profit, social-service agency with 50+ years of experience 
serving Dakota County and surrounding communiƟes with high dignity basic 
needs services (Hunger Relief, Clothing and Community Resources) and most recently 
Financial Empowerment services were launched to help liŌ communiƟes out of poverty. 
With the tremendous support of over 400+ acƟve volunteers and 22 staff, Neighbors is a 
pillar of support and unity in our community and is well known as a place for individuals 
to turn to for help. We focus on meeƟng immediate needs while empowering individuals to 
move towards self-sufficiency. 
 
Our Mission: 
Neighbors helping neighbors build stability to increase opportunity and well-being. 

Job Title: Job Developer 
ClassificaƟon: Non-Exempt, FullƟme 
Hiring Range: $62,000 - $65,000 Annually 
 
PosiƟon Overview: 
The Job Developer develops and maintains partnerships with employers to facilitate job 
placements offering family-sustaining wages and benefits with a core focus on idenƟfied High 
Demand industries. The role requires ongoing collaboraƟon with employer partners, 
community colleges and other relevant organizaƟons to create and ensure effecƟve service 
delivery. AddiƟonally, in collaboraƟon with the Financial Empowerment team, the posiƟon 
includes providing employment preparaƟon to clients, addressing barriers to job retenƟon, and 
coordinaƟng with internal staff to integrate services and support programmaƟc success. The 
ideal candidate will have proven experience in job development, strong analyƟcal and project 
management skills, and the ability to use data-driven insights to improve program effecƟveness. 

Supervised by: Director of Community Partnerships 

EssenƟal Job FuncƟons: 
Partnership Development — 75% 

• In collaboraƟon with the Director of Community Partnerships and Financial 
Empowerment Center Manager, implement a job development strategy leading to job 
placements offering family sustaining wages with benefits in idenƟfied high demand 
industries (including but not limited to Healthcare, IT, Trades/ConstrucƟon, 
TransportaƟon and Manufacturing).  

• Develop and execute a robust strategy to employment partnership development and 
maintenance. 

• Consistently meet weekly one-on-one with local employers. 
• Represent Neighbors, Inc. in professional networking seƫngs. 
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• Develop a strong understanding of cerƟficaƟons and industry recognized credenƟal 
training pathways that lead to family sustaining career placements in idenƟfied high 
demand industries. 

• Work in collaboraƟon with the Director of Community Partnerships and Financial 
Empowerment Center Manager to build relaƟonships and pathways with community 
colleges and approved training providers. 

• Foster strong relaƟonships with employers, ensuring that both employer needs are met 
and matched with the interest and skills of clients.  

• Maintain ongoing contact wih employers to develop job leads.  
• Evaluate performance of partnership strategy factoring in alignment to training sector. 

Client Services — 10% 

• Match client employment goals, skills, interests, income requirements, transportaƟon, 
and other relevant factors with employer partner job opportuniƟes.  

• Provide employment preparaƟon to members, both individually and in groups, on topics 
such as interviewing techniques, resume development, applicaƟon preparaƟon, 
American work culture, etc. 

• In collaboraƟon with the Financial Empowerment team, assist employers and clients with 
barriers to job retenƟon. 

• Provide job placement services to clients. 
 

Internal CollaboraƟon — 15% 

 In tandem with the Financial Empowerment Center Manager and staff, ensure that strong 
retenƟon services are in place including 90 days aŌer employment and long-term follow-
up aŌer 1 year of employment. 

 The Job Developer is a core member of the Financial Empowerment Team and works in 
strong collaboraƟon with the Program Director, Manager, Coaches and support staff. 

 Work in collaboraƟon with the Financial Empowerment Center Manager and Volunteer 
Manager to support successful volunteerism such as business leads, resume review, mock 
interviewing, etc. 

 Collaborate internally with other Neighbors, Inc. staff. 
 Ensuring integrated services to further Neighbors, Inc. programmaƟc success.  
 Coordinate and collaborate with relevant Neighbors, Inc. staff, and outside 

partners/employers to ensure effecƟve and streamlined services and delivery. 
 

Job QualificaƟon    
Minimum: 
 Proven experience developing and maintaining partnerships with employers and meeƟng 

program and fiscal goals.  
 Bachelor's degree. 
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 2 to 4 years of relevant experience. 
 Demonstrably equivalent combinaƟon of experience and educaƟon may be considered. 

 

Preferred: 

 Proven familiarity with local and surrounding community. 
 Knowledge of the non-profit workforce sector and contract objecƟves.  
 Salesforce, Apricot, Workforce One or other CRM database experience.  
 Bilingual: Spanish/English. 

 
Knowledge, Skills and AbiliƟes: 

 Experience and proven results in effecƟve job development strategies related to high 
demand industries. 

 Knowledge and experience with cerƟficate and credenƟal training sectors in high demand 
industries. 

 Self-Starter and ability to work independently as well as part of a team.   
 Demonstrated experience in all facets of employment placement assistance, including 

resume preparaƟon, interviewing, business expectaƟons, and high demand industries. 
 Conduct effecƟve employer partnership development. 
 Interact effecƟvely with a variety of staff, volunteers, and members of the community. 
 Ability to use data-driven insights to inform conƟnuous improvement of workforce 

related programs. 
 Thorough understanding of best pracƟces in workforce development and career training 

programs. 
 Strong analyƟcal skills with the ability to collect, interpret, and uƟlize data to improve 

program effecƟveness and parƟcipant outcomes. 
 Superior project management and organizaƟonal skills. 
 ExcepƟonal verbal and wriƩen communicaƟon skills with the ability to effecƟvely 

communicate with staff, parƟcipants, stakeholders, and funders. 
 Ability to prioriƟze tasks and work independently and as a team member. 
 Proficient with MicrosoŌ Office products. 
 Demonstrate a collaboraƟve approach to problem solving. 
 Able to be discreet and manage confidenƟal informaƟon. 

 
Physical Requirements: 

 Ability to sit at a desk for extended periods. 

AddiƟonal InformaƟon: 
 Other duƟes as assigned. 
 Eligible for employment in the United States. 
 Periodically able to work evenings and weekends. 
 Pass criminal, credit and vehicular background checks.  
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 Must have access to reliable transportaƟon. 
 

This job descripƟon is a good-faith representaƟon of what the job entails and is subject to 
change. 

Equal Opportunity Employer: All qualified applicants will receive consideraƟon for employment 
without regard to age, race, color, religion, disability, marital status, naƟonal origin, sex, gender 
idenƟty, sexual orientaƟon, familial status, geneƟc informaƟon or a protected veteran's status. 

To apply please send resume and cover leƩer to andrew@neighborsmn.org. Review of 
applicaƟons will conƟnue unƟl the posiƟon is filled. 

 


